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UHCTPYKLUS
IO PABOTE IIKOJbHOMW BUBJIMOTEKH MOBY
KPACHOXOJIMCKAS COII Ne 2 MP KAJITACUHCKHM PAVMOH PB
C JOKYMEHTAMMH, BKJIIOYEHHBIMHA
B ®EJIEPAJIBHBIN CIIUCOK SKCTPEMUCTCKHUX MATEPHUAJIOB

1. O0mue nos1oKkeHUd

1.1 Hacrosiuiasi MHCTPYKIUSI perjilaMeHTUPYET MOPSAIOK BISBICHUs, XPAHEHUS U
MCTIOJIb308aHNUs JOKYMEHTOB, U3/1aHUM, BKIIIOUEHHBIX B «PeiepaibHblii CIUCOK
IKCTPEMHUCTCKUX MaTepralioB» (fanee mo tekery - ®COM), onyOiMKoBaHHbIN Ha
oduumansHom caiite Munucrepcrsa FOctunuu PO
(http://www.minjust.ru/nko/fedspisok) B bubnuotexke obpa3oBarenbHOM
OpraHu3aluHu.

1. 2. Pabora ¢ oKyMeHTaMu, U31aHUSIMU, BKIOUeHHbIMU B DCOM, npoBOaUTCS €
LIeJIbIO MMPOTUBOJAEHCTBUS IKCTPEMUCTCKOM A€ATEIBHOCTU U UCKITIOUEHHUS
BO3MOKHOCTH MacCOBOTO paclpOCTpaHEeHUsl IKCTPEMUCTCKUX MaTEPUaJIOB, B
YaCTHOCTH, B 00pa30BaTeIbHbIX OPraHU3aLUsIX.

1.3. UncTpykius pa3zpaborana B coorBeTcTBUM ¢ KoHcTutynuein PO,
®enepanbHbIM 3aKOHOM PO «O npoTUBOIEHCTBUU IKCTPEMUCTCKON
nesrenbHocTU» oT 25.07.2002 roma Ne 114, ct. 13; «Ilopsiakom yueta
JIOKYMEHTOB, BXOJISIIUX B cocTaB 6ubanoreunoro Gouna» (Ilpukas
MunuctepctBa KynbTypbl PO Ne 1077 ot 08.10.2012 1.).

2. Onucanune padoThbI

Pabota ¢ nokymeHTamu, BKIroueHHBIMU B DCOM, cocTOUT U3 cleayrolux
HarpaBJICHUH: ,

- OTCJIe)KMBaHUEe OOHOBIIEHUH DeieparibHOro CIUCKa IKCTPEMUCTCKUX
MaTepHUasoB,;

- cBepka oubnuoreynoro Gouaa ¢ ®COM; - peructpauus 1 3anoJHeHHe
JIOKYMEHTOB;

- U3bsITHE U3 (POH/A U3TaHUHN U JTOKYMEHTOB;

- OJIOKMpOBaHUE JOCTYyIA K caiiTam, BKItOYeHHBIM B DCOM.



3. Mopsiaok paGoTel mikoabHOI 6ubaoTekn MOBY KpacHoxoamekas COII
Ne 2 MP Kanracunckuii paiion Pb negarora-ouoanorexkaps:

3.1 mpu KOMIUIEKTOBaHMM OMOIMOTEUHOro (JOHa, Ha ATAlle 3aKa3a UK
MOCTYIUICHHS, HE3aBUCUMO OT UCTOYHHKA KOMIUIEKTOBAHUS (BHELLIHSIS
OpraHu3alus, B Aap U Jp.) IPOBOJUT 00s3aTenbHy0 cBepKy usnanuii ¢ ®COM ¢
1IeJIBIO HEOMyIEeH s Monaaanus B OMOInoTeuHbli (OHA 3anperieHHbIX
MaTepuasoB;

3.2. cucreMaruuecku (He pexxe 1 paza B Mecsll) cieaut 3a ooHoBieHueM @COM u
orepaTUBHO MHGHOPMUPYET aIMUHUCTPALIUIO U KouieKTuB MOBY
Kpacnoxomnmckass COLI Ne 2 MP Kanracunckuii paiion Pb, coxpansiet
OOHOBJICHHBIN CIIMCOK B 2JICKTPOHHOM BH/JI€ HAa KOMIIbIOTEPE B OTAEIbHOM IaIKe B
oubnmoreke MOBY Kpacuoxonmckas COLL Ne 2 MP Kanracunckuii paiion Pb.
Crnimcok noiKeH cofepkaTh 1aTy OOHOBIEHUS;

3.3. COBMECTHO ¢ KOMHCCHel, Ha3HayeHHoM [Tpuka3zom aupektopa «O pabote ¢
JIOKyMEHTaMH, BKIFOUeHHbIMU B DeiepanbHblil CIUCOK 3KCTPEMUCTCKUX
MaTepHajioBy, OCYIIECTBIISET MJIAHOBbI KOHTPOJIb 32 BbISBICHUEM B (DOHIAX
OubnoTekH u3gaHui, BKiIoueHHbIX B @COM. CBepka NpoBOAUTCS
eXKeKBapTaJIbHO (B MapTe, B UIOHE, B CEHTSOpe, B iekabpe) MyTeM CONOCTABIICHHUS
oubnuorpadpuuecKkux 3anuceil B MHBEHTAPHBIX KHUIaX U MepevHs MaTepuanoB
OCHM;

3.4. Benet «KypHain cBepku PenepalibHOrO CIUCKA IKCTPEMUCTCKUX MaTEpUaIioB
¢ ¢poHIOM OMONTMOTEKH yupexaeHus» (calT MunHucrepcTBa roctunu PD).
(ITpunosxenne Nel);

3.5. cocTaBisieT AKT 10 yCTaHOBJIEHHOW TaHHOM MHCTpyKLUel popme Ha
BoIsiBIieHHBIE B Qonae 6ubanoreku MOBY Kpacnoxonmckas COLL Ne 2 MP

Kanracunckuii paiion Pb 3anpetennsie uznanus (Ilpunoxenue No2). Akt
MIOJIMUCHIBAETCSI KOMUCCHEHN TI0 TPOBEPKE IKCTPEMUCTCKUX MATEPUAIIOB,
BKITtOUeHHBIX B DCDOM, u xpanutcs B Oubnnoreke MOBY KpacHoxonmckast
COII Ne 2 MP KanracuHckuii paiioH Pb B cOOTBETCTBHH ¢ HOMEHKIATYPOH J€;
3.6. npu oOHapy’KEHUH 3alpelleHHbIX MaTePUaIOB U3bIMAET UX U3 OTKPBITOIO
nocryna K ¢ponnay 6ubanoreku MOBY Kpacnoxonmckas COLL Ne 2 MP
KantacuHckuit paiton Pb, XxpaHUT B 3aKpbIThIX I 1OCTYIA [10JIb30BaTeNen
MECTaX, OCYILECTBISET UX CIIMCAHUE IS TOCTIENYIOLIEr0 YHUYTOXKEHHS
(TTpunoxenue Ne3). CnucaHue npoBOAUTCS B cOOTBETCTBUU C «llopsaakoMm ydera
JIOKYMEHTOB, BXOSIIMX B cocTaB OubinoreyHoro Gpouga» (I1puxas
MunucrtepcerBa KyiabTypbl PO ot 08.10.2012 r. Ne 1077). Akt noanuceiBaeTcs
Komuccueit o criucanuro. OIUH 3K3eMILISp nepeaaeTcs B OyXrajaTepuro, BTOPOn
9K3eMILISIp XpaHuTcs B oubnnoreke OO (B COOTBETCTBUU C HOMEHKIATYPO 1en);



3.7. cniucanHble u3nanus, BKiodeHHble B @CHOM, nepenaer Komuccuu no
YHUUTOXXEHHIO IOKYMEHTOB, CO3/IaHHON Ha OCHOBaHMHU TIpHKa3a aupexkropa OO.
[Tocne yHUUYTOXKEHUS TOKYMEHTOB KCTPEMUCTCKOTO COIePKaHMsl, COCTABIIAETCS
cootBeTcTBYtoUMi AKT (IIpunoxenue Ne3). AKT cocTaBisieTcs B ABYX
9K3eMILTApax, OJUH IK3EMILUTAP MepeaaeTcs B OyXraaTepHio, BTOPOH IK3eMILIAP
XpaHUTCs B OubnuoTeke (moammBaeTcsi K AKTy Ha CIIMCaHUE);

3.8. cocrasisier AKT 110 hopMe U B ClTydae OTCYTCTBUSI B OUOIHOTEUHOM (oHe
MOBY Kpacnoxoamckas COLL Ne 2 MP Kanrtacunckuii paiion Pb 3anpernieHsbix
marepuaioB. (I[Tpunoxenne Ne4).

4. KoHTpOJIb 1 OTBETCTBEHHOCTDH

4.1. Konrtposs 3a HacTosIei HHCTpYKLIKel ocymiecTsisiet qupekrop MOBY
Kpacuoxonmckas COILL Ne 2 MP Kanrtacunckuii paiion Pb Xaiipynnuna 5.M.
4.2. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE U KaueCTBEHHOE BBIIIOJIHEHUE PA0OT 110
BBISIBIIEHUIO ¥ UCKJIFOUEHUI0 u3 6ubnuoteynoro ¢ponga MOBY KpacHoxonMmckas
COIII Ne 2 MP KanracuHckuii paiion Pb 3anperieHHbIX MaTepHaloB HeceT
COTPY/IHMK IIKOJBbHON OnbaroTexu: nenaror-ondanorexkaps Mcenamranuesa P.O.



[Tpunoxenue 1

Kypuan
cBepkH «PeepaibHOIO CNHCKA IKCTPEMHCTCKHX MAaTEPHAIOB»

¢ ¢ponaom mkoJabHOIH 6ubanoreku MOBY KpacHoxonmcekas
COII Ne 2 MP Kanracunckuii paiion Pb

Ne Jlarta CBenenusi o dUO IHoanuck
n/n | npoBeleHus | NPOBeJeHUN CBEPKH OTBETCTBEHHOIO
(Ne akTa, pe3yabTar
CBEPKH)
1 |10.02.2026r. HE BbISIBIICHO HUcnamranuesa P.D.

[Tenaror- P Yy A

O6ubnuoTeKapb




[Tpunoxenue 2

AKT
O HanM4YWu U31aHUH, BKIIIOUSHHBIX B (hefiepanbHblid CIIMCOK IKCTPEMHUCTCKUX
MaTepUalioB OT € » 20 r. Mbl, HW)KenoAnucaBLIneCs

(bamunuu, umeHa,

OTYEeCTBA JIUII, yYACTBYIOIIMX B COCTABJIEHUH aKTa)

COCTaBMJIM HACTOSIIIIMM aKT B TOM, YTO HamMH ObLiia MpoOBeeHa CBepKa
(benepabHOrO CIIUCKA SKCTPEMUCTCKUX MaTepUalioB CO CIIPaBOYHO-
oubauorpadudeckum arnmnapatoM K Gonaam 6ubnuoteku. B pesynbrare npoBepku
BBISIBJIEHO JIOKYMEHTOB, BKJIFOUEHHBIX B ()eZiepaJIbHbIN CITUCOK
IKCTPEMUCTCKUX MartepuanoB. CIIMCOK MpUiaraercs.

Crnucoxk no akty Ne

WMHuBeHTapHbll |  ABTOp, I'on Ilena | KonuuectBo, | ®HWO | Iloxmuck
Ne 3arjiaBue | U3JaHusl IK3.




[Tpunoxenue 3
AKT Ne
OO0 YHHUYTOKEHUU UCKIFOUYEHHBIX U3 OMOIMOTEYHOro (hoHIa 10OKYMEHTOB,

BKJIFOYE€HHBIX B DeiepanbHblii CIUCOK IKCTPEMUCTCKHX MAaTepHasIoB.
« » 20 T.

Komuccus o yHUYTOXKEHUIO JOKYMEHTOB, BKIIOUEHHBIX B DeiepalibHbIN CITUCOK
AKCTPEMUCTCKUX MATEPUAJIOB, 3aIIPELLEHHBIX K PACIIPOCTPAHEHHMIO, IPOU3BOJICTBY
¥ pacrpocTpaHeHuto Ha TeppuTopun Poccuiickoit Penepaunu B cocTaBe

Ha3HA4YeHHas  MPUKa30M , Tpou3BeNa  yHUYTOXEHHE
UCKITIOYEHHBIX AKTOM  Ne oT u3 Gouna MODBY
Kpacuoxonmmckass COIII Ne 2 MP Kanrtacunckuii paiion Pb 10KyMeHTOB,
BKJIIOYEHHBIX B  @DelmepaibHbI  CIUCOK  JKCTPEMUCTCKHUX  MaTepUAOB.

VY HUUTOXKEHHbIE JJOKYMEHTBI B KOJIMYECTBE 9K3. Ha CyMMY pyo.
( ) KOII. MPOIHCHIO

I[Ipunoxenune: CNUCOK YHHUTOKEHHBIX JOKYMEHTOB, IPU3HAHHBIX POCCHHCKUMHU

CyJlaMH SKCTPEMHUCTCKUMHU Ha 1. B 1 9K3.

Criucok no axkty Ne oT

No | Vuernsiit | ABTOp, ['on Ilena | Koapdbuuuent | Kon - | cTouMOCTh
n/n Ne 3aryaBue | U31aHus MepeoLIeHKN BO,

9K3.

HpeIlCCIlaTeHb KOMUCCHUMU:

YieHbl KOMHUCCHUHU:



[Ipunoxenue 4
AKT
CBEpKHU LIKOJIbHOTO OubnnoreyHoro ¢honga MOBY
Kpacnoxonmckass COLL Ne 2 MP Kanracunckuii paiion Pb
¢ ®enepalbHBIM CITUCKOM SKCTPEMHUCTCKHX MaTepHaIOB
OT«__ » 202 ronma

Ha ocHoBaHuu npukaza No. ot «__ » 202 ropa cocTaBii€eHa KOMHUCCHS:

- npeacenarenb komuccuu: (OUO 10mKHOCTD);

-4JieHbl KoMuccHuu: (He MeHee 3-x yeroBek DO nomKkHOCTS)

CocraBuiiM HaCTOSILIMIA aKT B TOM, YTO B pe3yJIbTaTe CBEPKU UMEIOLIKUXCS B
mkojgsHOM OubnuoteuHoMm ponae MOBY KpacHoxonmckas COLL Ne 2 MP
Kanracunckuit paiion Pb 1okyMeHTOB, U3aaHuH, BKIIIOUEHHBIX B DeiepaibHbIN
CIHMCOK SKCTPEMHUCTCKUX MaTepHasioB, 3alPEIIeHHbIX MaTePHAJIOB HE BBISBJIEHO

IIpencenarenb KOMUCCUU:
CexpeTapb KOMUCCHUHU:
YeHbl KOMUCCHUU:



CoracoBaHo: YTBepxKaAIO

[Mpencegdrens npod. opr. ,}:[n% P IIKOJIBI:

N.I1. HaceipoBa 9.M. Xaitpymina
«HS LD 2026 « 1{» Gelpid 2026 1.

MOJIOKEHUE
O IWKOJIbHOW BUBJIMOTEKE

L O6mue noJioxkeHust

1.1. TanHoe ITonoxxenue pa3paboTaHO B COOTBETCTBUH €O CIIECAYIOLUIMMH JOKYMEHTAMHU:

- OenepanbHbiM 3akoHOM 0T 29.12.2012r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoi
Oeneparnuny» cr.35 11.3; ¢ n3menenusMu (pexn. 23.05.2025r)

- OenepanbHbM 3akoHoM Poccuiickoit @enepanun «O Oubanoreunom aene» ot 29.12.1994 r.
No 78-®3; ¢ usmenenusmu (pen. ot 14.04.2023r.)

-tpeboBanusmu OI'OC 2022r.;

- @enepanbabiM 3akoHOM OT 25.07.2002r No 114- @3 «O npoTUBOJEHCTBUU IKCTPEMUCTCKOM
JEATENNBHOCTHY; ¢ u3MeHeHusMu (pex. ot 23.07.2025r.)

- ®enepanbubiM 3akoHoM 0T 29.12.2010 r. Ne 436 —®3 «O 3amute gereit ot uHpopmauuu,
MPHUUHSIIONIEH Bpe UX 3M0POBBIO M Pa3BUTHION. C H3MeHeHusiMu (pes. oT 1.03.2025r1.)

- npukazoM MunkyaeTypel oT 08.10.2012 r. Ne 1077 «O6 yrBepxnenun [lopsaka yuera
JOKYMEHTOB, BXOJSIIMX B cocTaB 0MOIMoTeyHOro hoHaa» ¢ yuetom nucbmMa MunoOpa3oBaHus
or 23.03.2004r. Neo 14-51-70/13 «O IlpumepHOM TMOJNOXKEHMH O OHOIMOTEKE
0011e00pa30BaTeILHOIO YUPESIKICHUI),

- Meronnueckux pexomenganuit ®I'BHY «HIIb um. K.JI. Ywmmuckoro» ot 31.05.2017r.,
pekomenganmii  MunkyasTypel oT 12.09.2017r. mo pabote OuOIHOTEK € JOKYMEHTaMH,
BKJTIOUCHHBIMH B (he1epaIbHbII CIIMCOK IKCTPEMHUCTCKUX MAaTE€pPHAsIoB.

1.2. bubnuoteka siBisietcst cTpyKTypHBbIM nojapazaesienueM MOBY Kpacnoxonmcekas COLL No
2 MP Kanracunckuii paiton PB ydacTByrommM B y4eOHO-BOCIUTATEIILHOM IMPOIECCE B IEIISAX
o0ecrieyeHus: MpaBa y4yaCTHUKOB 00pa3oBaTEIbHOrO Ipolecca Ha OecrulaTHOE MOJIb30BaHHE
OMOIMOTEYHO-MH(POPMAILIMOHHBIMU PECYPCAMHU.

1.3.  JlearenbHocTh OMOIHOTEKH OTpaxaeTcsi B Y CTaBe MKOJIBI.

1.4.  Oo0ecneuyenHocts Oudbamoreku MOBY Kpacnoxommckass COILL Ne 2 MP Kanracunckuii
paiiona Pb (nmanee mkonpHas OubaMoTeka) yueOHBIMH, METOJMYECKUMH U CIPABOYHBIMH
JOKYMEHTAaMHM Y4YUTBIBACTCS IPHU JIMLEH3UPOBAHUM M aKKpeAUTalMu o0pa3oBaTeIbHOIO
yUpeKIeHHUs.

1.5. B coorBerctBun ¢ @DenepanbHbiM 3akoHOM «O MPOTHBOAEHCTBHH OKCTPEMHUCTCKOM
pestenpHocTr»y  oT  25.07.2002r Ne 114-®3 B mkosibHOH OuOnuoTeke — 3amperieHo
pacnpocTpaHeHue, MPOU3BOACTBO, XPAHEHHE M MCIOJIL30BAHUE JIUTEPATYPHl IKCTPEMHUCTCKOM
HarpaBIeHHOCTH.

1.6. Ilenaror-OubaroTeKkaphb OKBapTaJIbHO IPOBOAUT CBEPKY UMEIOMHMXCA B poHIe OMOIMOTEKH
JNOKyMEHTOB ¢ DenepaibHBIM CHHCKOM 3KCTPEMHCTCKHX MAaTEpHAIOB M pe3yJIbTaT CBEPKH
3aHocUT B «)KypHas cBepku PerepalbHOr0 CIIUCKA IKCTPEMHCTCKUX MAaTEPHATIOBY.

1.7. Opranuzanus o0CITy)KHUBaHUS YYACTHHKOB 0Opa3oBATEILHOIO Mpolecca MPOU3BOIUTCS B
COOTBETCTBHHM C TIPaBUJIaMH TEXHHKH OE30MacHOCTH U IPOTHUBOIMOXKAPHBIMH, CAHUTAPHO-
TMTMEHUYECKUMH TPEOOBAHUSIMH.

2. OcHOBHBIE 321a4H

1.1 OOecnieyeHre  y4yacTHMKaM  00pa3zoBaTelbHOro  mporecca —  0Oyvaromumcs,
neJaroruyeckuM paboTHHKAM, POAUTEISIM (MHBIM 3aKOHHBIM IPEICTaBUTEINSIM) O0yJarommuxcst
(manee — mosib30BaTeIsIM) — JOCTyNa K HHGOpMAlUHM, 3HAHHUSIM, HIESIM, KYJIbTYPHBIM

HEHHOCTAM MOCPEACTBOM UCIIOJIb30BAHUSA 6I’I6JII/IOT6'-IHO-I/IH(I)OpMaIH/IOHHLIX PECYPCOB MIKOJIbI HA



pa3IMUHBIX HOCHUTENSIX: OyMaXHOM (KHIKHBIA (oHI, (QOHT NepHoJUYECKUX W3IaHUi);
KOMMYHHMKATHBHOM (KOMITBIOTEPHBIE C€TH) U HHBIX HOCUTEJISIX -

1.2 Bocnurtanue KyJbTYpPHOIO U TPa)XJaHCKOTO CaMOCO3HAHHUS, MMOMOIIb B COLMATU3AIUH
o0yuarorerocs, pa3BUTHH €r0 TBOPUECKOTO MOTEHIHATA;

1.3~ ®opMupoBaHHE HABBIKOB HE3aBUCHUMOr0 OHOIMOTEYHOrO MOJb30BaTeNs: OOy4YCHHE
IIOUCKY, OTOOPY U KPUTUYECKOH OlleHKe HHpOpMaIuy;

2.4. CoBepIlIeHCTBOBAaHHE MPEOCTABISIEMbIX OHOIMOTEKON yCIyr Ha OCHOBE BHEIPEHHUS! HOBBIX
MH(QOPMALMOHHBIX  TEXHOJOTHH W  KOMIBIOTEpH3alMH  OHOIMOTEUHO-MH(POPMAIIHOHHBIX
npoueccoB, popMupoBaHre KOM(MOPTHON OUOIMOTEUHON CpeIbl;

2.5. 3amura feteit oT HHGpOPMALIUK, TPUUHHSIOLIEH Bpe/l UX 3I0POBBIO U Pa3BUTHIO.

2. OcHoBHbIe GyHKIHH

s peanuzanuy OCHOBHBIX 3a/1a4 OubimoTeka:

3.1  dopmupyer poua 6UGIMOTEUHO-MHBOPMALIMOHHBIX PECYPCOB LIKOJIBI:

- KoOMIUIeKTyeT (oHJX  y4eOHBIMH, XYyJIOXKECTBEHHBIMH, HAY4YHBIMH, CIPABOYHBIMH,
[EIarOTMYeCKUMU M HAYYHO-NONYJISIPHBIMM ~ JIOKYMEHTaMHd  Ha  TPAJAMLUMOHHBIX U
HETPAJIUIIHOHHBIX HOCUTENISIX HHPOPMAIIHH;

- nonosiHsAeT GoHx HHPOpPMAIMOHHBIME pecypcamu ceTu MHTepHeT;

3.2. co3aet MHGOPMALUOHHYIO TPOAYKIHUIO:

OCYLIECTBIISICT AHATUTUKO-CHHTETHUYECKYIO NepepaboTKy nH(pOopManuu;

- OpraHu3yeT W BeIeT CIpaBOYHO-OMONMorpaduyeckuil amnmapar: kKaraniord (andaBHTHBIH,
CHCTEeMaTHUYeCKUH ), KapTOTEeKHU;

- paspabatbiBaeT peKoMeHjaTelbHble Oubmuorpapuueckue mocobus (CIUCKH, 0030pHl,
yKa3areJy U T.I1.);

- obecnieunBaeT HH(GOPMUPOBAHHUE TT0JIb30BaTeNei 00 MHHOPMAIIMOHHON TPOTYKIIMHU;

3.3. ocymecTBisieT audpepeHIIHpoBaHHOE OUOIHOTEUHO-HH(POPMALHOHHOE

o0cykrBaHKe 00yYatOIIUXCS:

- opranu3yeTt o0y4yeHHe HABBIKAM HE3aBHCUMOr0 OUOIMOTEYHOTO MONIB30BATENS U MOTpeOUTeIIs
uH(pOpMAaLUK, COACHCTBYET HMHTErpalli¥ KOMIUIEKCAa 3HAHMH, YMEHMH M HaBBIKOB palbOThI C
KHUTOH U HHpOpMaIUeii;

- OKa3bIBaeT MH()OPMAIMOHHYIO MOJACPKKY B pEIICHHH 3a/a4, BOHUKAIOIIMX B MpoIecce UX
yueOHOM, caM000pa3zoBaTeIbHOM U JOCYTOBOU JEATEIBHOCTH;

-He jomyckaer oOydaromuxcss K MHTepHer-pecypcam,  3MeKTPOHHBIM — JIOKYMEHTaM
IKCTPEMHCTCKOrO XapakTepa.

3.4. ocymectBiser aupdepeHIIHpoBaHHOE OHOIMOTEUHO-UH(POPMALHOHHOE OOCIIy)KUBAHHE
nearornyeckux paboTHUKOB!

- BBIABIAET HMHGOPMAIMOHHBIE IOTPEOHOCTH M YAOBJICTBOPSET 3aIpOChl, CBA3aHHBIE C
00y4yeHHeM, BOCIIUTAHUEM U 3/10POBBEM JIETEH;

- BbIIBISET HMHQOPMAIMOHHBIE TNOTPeOHOCTH M YJOBJIETBOPSET 3amlpockl B 001acTH
[€/1arOTMYECKUX HHHOBALMHM U HOBBIX TEXHOJIOTHIH;

- COJEUCTBYeT MpodecCHOHANTBHON KOMMETEHIUH, TOBBIIIEHHIO KBATH(DUKAIUKU, MPOBEIECHUIO
aTTeCTalluH;

- OCYILECTBISET TeKyIee HHPOPMUPOBAHHUE (IHU HH(POPMALIMK, 0030pbl HOBBIX MOCTYIICHUH H
myOaMKaiuii), ”HGOPMUPOBAHKHE PYKOBOJICTBA IIKOJIBI 10 BOIIPOCAM CITOCOOCTBYET IPOBEIECHHIO
3aHATHI 110 GOPMUPOBAHHIO HHPOPMALIUOHHOH KyJIbTYPBI;

3.5. OcymectBasieT audpepeHIupoBaHHOE OUOIMOTEUHO-MH(POPMALIMOHHOE

o0ciy)KuBaHHe poauTeiell (MHBIX 3aKOHHBIX MpeICcTaBUTe el ) 00ydaromuxcs:

- YIOBJICTBOPSIET 3alpoChl IOJIb30BaTeAeH M HMH(MOPMUPYET O HOBBIX IIOCTYIUICHHSX B
OnOIMOTEKY;

- KOHCYJITHPYET 110 BOIIPOCAaM OpraHM3al[iHi CeMeWHOro YTeHHs, 3HAKOMHT ¢ HHpopMmaluei mno
BOCHHUTAHUIO JICTEH;

- KOHCYJIETUPYET 10 BoIpocaM yueOHBIX M3/1aHuH 171 00y4arommxcsl.



4. Opranusanus esiTeJIbHOCTH OMOIHOTEKH ;

4.1. llIxosibHas 6GuOIMOTEKA 1O CBOEH CTPYKTYpE ACTUTCS Ha aDOHEMEHT, OT/Ie) yUEOHHUKOB.

4.2. bubnuoreyno-uHpoOpMaTMOHHOE 00CTY)KHUBAaHUE OCYIIECTRIISIETCS HA OCHOBE OHOIHOTEUHO-
UH(POPMALMOHHBIX PECYPCOB B COOTBETCTBHH C Y4EOHBIM U BOCHHMTATEIBLHBIM IIAHAMH HIKOJIBI,
IporpaMMaMu, MPOEKTaMH U IJIaHOM paboThl MIKOJbHOH OUOIHOTEKH.

4.3. B mnemsx obecriedyeHHss MOJEPHHU3AIUN OHOJMOTEKH B YCIOBHSIX WH(OpPMATH3AIUN
oOpazoBanus nepexoga Ha HOBble PI'OC u B mpezpenax cpeicTB, BBIICISIEMBIX YUPEIUTEIAMH,
miKoJia obecrieunBaeT OUOINOTEKY:

- TapaHTHPOBAaHHBIM (PMHAHCUPOBAHHEM KOMILIEKTOBAHUS OHOIMOTEUHO-MH(POPMAITHOHHBIX
pecypcoB (yueOHHMKOB, yuyeOHBIX TOCOOWH, JOKYMEHTOB Ha TPAAMIIMOHHBIX M 3JIEKTPOHHBIX
HOCUTEJISIX);

- HEOOXOIMMBIMHU CITy’)KeOHBIMH M IPOHM3BOJCTBEHHBIMH IIOMEIIECHHSMH B COOTBETCTBHH CO
CTPYKTypo#i OMOJIMOTEKM W HOpMAaTHBaMM 110 TEXHUKE O€30IIaCHOCTH 3KCILIyaTalluu
KOMIIbIOTEPA (OTCYTCTBUE BBICOKOW BIIAKHOCTH, 3aNBLIEHHOCTH MOMEIIEHHS, KOPPO3HOHHO-
AKTHUBHBIX TPUMECEH HWIJIM 3JIEKTPONPOBOJAIICH NBUIM) U B COOTBETCTBUH C IOJOMKECHUSIMH
CanlluH;

- OMOIMOTEUHON TEXHUKOM U KaHIeISIPCKUMU MTPHHAUICKHOCTSIMHU.

4.4. Ilxona co3maeT ycloBHs JUIsi COXPAHHOCTH ammnaparypbl, 000pyJ0BaHHs M HUMYILLECTBA
OUOIHOTEKH.

4.5. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh M KAa4yeCTBO KOMILJIEKTOBAaHHs OCHOBHOIO (oHIa
OuOIMOTEKH, KOMILIEKTOBaHUE Y4eOHOro ()OHJa B COOTBETCTBHM C (PeIEpaTIbHBIMU NEPEUHAMU
y4eOHHKOB H yueOHO-METOIMYECKHX W3/IaHWH, CO3/aHHe HEOOXOAMMBIX YCIOBHH s
JeSITeIBHOCTH OUOJIMOTEKH HECET JUPEKTOP IIKOJIBI B COOTBETCTBUU C yCTABOM IIKOJIBI.

4.6. Pexum paboOThl IIKOJbHOM OMOIMOTEKM ompeaenseTcs neaaror-oudanorekapemM B
COOTBETCTBHH C MTPABUJIAMU BHYTPEHHETO PACTIOPsIIKA IIKOJIbI.

4.7. ObecnieunBaeTcsi TpeOyeMblid PEKUM XpaHEHHs M COXPAaHHOCTH OMOIHOTEYHOrO (poHa.

4.8. Opranusyercst paboTa Mo COXpaHHOCTH OUOIMOTEYHOTO POoHA.

4.9. Pexum paboThl IIKOJIbHON OHONIMOTEKH ompenesseTcs neaaror-OuGInoTeKapeM B
COOTBETCTBHH C TPABUJIAMH BHYTPEHHET O pacIopsKa LIKOJIbL.

4.10. B uensx obecrieyeHus panMoOHAIBHOTO HCIOIb30BaHUS WH(GOPMALMOHHBIX PECYpPCOB B
pabore ¢ gerbMH OuOMMOTEKa IIKOABI B3aUMOJEHCTBYeT ¢ OMOIHOTEKaMH JpYyrux
00pa3zoBaTebHbIX YUPekICHHI paiioHa.

5. Yupasaenune. lHlTatsl

5.1.  VYnopaBieHWe  I[IKOJbHOH  OUOJMOTEKONH  OCYLIECTBIIIETCS B COOTBETCTBUH  C
3akoHOzaTenbeTBOM Poccuiickoii denepanuy U ycTaBOM HIKOJIBI.

5.2. OOmee pyKOBOJICTBO JAESTEIbHOCTBIO LIKOJIbHOW OMOIMOTEKHM OCYIIECTBJISET JUPEKTOP
LIKOJIBI.

5.3. PykoBOACTBO MIKOJILHON OHONHOTEKOH oOcyliecTBIsieT Heaaror-oubauoTekapb, KOTOPBIH
HECEeT OTBETCTBEHHOCTb B IIPEJEax CBOEH KOMIIETEHIMH IIepesl OOIIECTBOM M JAHPEKTOPOM
MIKOJIBI, OOYYarOMIMMHUCS, WX POJUTEISIMA (MHBIMM 3aKOHHBIMM IIPEACTABUTENISIMH) 3a
OpraHM3alMioO W pe3yJbTaThl ACATCIbHOCTH MIKOJIbHOH OHOJIMOTEKHM B COOTBETCTBHH C
(YHKLIHOHATBHBIMU 00SI13aHHOCTSIMH, peayCMOTPEHHBIMH KBATM(UKALTMOHHBIMH
TpeOOBaHUSIMH, TPYIOBBIM JJOTOBOPOM U YCTABOM LIKOJIBL

5.4. Tlemaror-6ubnmorekapb Ha3HA4aeTCsi JAUPEKTOPOM  ILIKOJbI,  SABJIATHCA  YJIEHOM
MEIaroriyeckoro  KOJUIeKTMBA M BXOAMT B COCTaB  [I€aroru4yeckoro  COBeTa
00111e00pa30BaTEILHOTO YUPESIKICHHUS.

5.5. Tleparor-Oubnuotekapb pa3pabarbiBaeT W I[PEACTABIACT AUPEKTOPY ULIKOJBI Ha
YTBEPXK/ICHUE CIEIYIOIIUE JOKYMEHTHI:

- OJIO’KeHHe 0 OUbIHOTEKE;

-MHCTPYKIIMS 10 padoTe MKOJIbHON OUOIHMOTEKH ¢ JOKYMEHTAMHU, BKIIOUEHHBIMH B



«DenepabHblid CIUCOK IKCTPEMUCTCKUX MATEPHATIOB)

- IJTAHOBO-OTYETHYIO JJOKYMEHTAIIUIO; .

- TEXHUYECKYIO JOKYMEHTALHIO.

5.6. [legaror-oMOIMOTEKAPH IOJDKEH pacrojaraTh CBEICHUSIMHU O 3alpPEIICHHbIX KHUTaX U HHOU
MEeYaTHOM NMPOAYKIUH, T.e. MeTh DeepanbHblil IepeueHb (CIUCOK) IKCTPEMHUCTCKOM
JUTEPATYPBI C JOMOJHEHUIMHU U U3MEHEHUsIMU. He omyckars Hamuue Jureparypsl
IKCTPEMHUCTCKOM HAMPaBICHHOCTH B IIKOJIbHOM OnOmmoTexe. OMH pa3 B MeCsIIl NOMOJIHSTH
naHHbie B «DeepaabHOM CITUCKE IKCTPEMHUCTCKUX MAaTEPUAJIOB» B DJIEKTPOHHOM BHUJIE Ha
KOMITBIOTEPE IIKOJIbHOM OMOJIMOTEKH B OTAEIbHOM narnke. CIIUCOK JOJDKEH ColepkKaTh AaTy
OOHOBJIEHUS.

5.7. TpynoBble OTHOIICHUs PaOOTHHUKOB IIKOJbHOM OMOIMOTEKH PEryJMpyrOTCs TPYAOBBIM
JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JOJDKHBI MPOTUBOPEUUTH 3aKOHOJATENLCTBY Poccuiickoit
®enepanuu o Tpye.

6. IlpaBa u ob6s3aHHOCTH OMOIHOTEKH

6.1. [lemaror-6ubauorexkapb UMEET MpaBo:

- CaMOCTOSITENILHO BBIOMpaATh (HOPMBI, CPEACTBA M METOAbI OMOIMOTEUHO-MH(DOPMALIMOHHOIO
o0ciy)KuBaHusi 00pa30BaTEILHOIO M BOCIIUTATEIBHOIO MPOLECCOB B COOTBETCTBUH C LIEISIMU U
3aJla4aMi, yKa3aHHbIMU B Y cTaBe Kokl 1 [{ookeHnu o mkoapHoM OuOIoTeKe;

- TNPOBOJUTH B YCTQHOBJIEHHOM TOpsJKe (aKyIbTaTUBHbIE 3aHSATHS, YPOKH U KPYXKKH
O6uboTeyHo-6ubmorpaguIecKuX 3HAHUH U MHPOPMALIMOHHOH KYJIBTYPBI;

- PEKOMEH/10BaTh UCTOYHUKU KOMILJIEKTOBaHUS MH()OPMAIIMOHHBIX PECYPCOB;

- U3BIMATh U PEATHU30BLIBATh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C MHCTPYKIHEH 110 yUyeTy
Ooubnuoreunoro ¢onna;

- UMETh €XKETO/IHBI! OTITYCK B COOTBETCTBUU ¢ KOJIJIEKTUBHBIM JOTOBOPOM MEXKIY PaOOTHUKaMH
U PYKOBOJICTBOM 00pa3oBaTEeILHOTO YUPEKACHUS U JIPYTMMU JIOKAJbHBIMH HOPMATHBHBIMH
aKTaMH;

- OBITH MPE/ICTABICHHBIMU K Pa3IMUHbIM (hopMaM MOOLIPEHNUS;

6.2. PaboTHuk OuGIMOTEKH 00sI3aH:

- o0ecneuuTh MOJIB30BATENAM BO3MOXKHOCTb pPabOThl ¢ HH(MOPMALHOHHBIMH pECypCamH
IIKOJBHOM OMOJIHOTEKH;

- HH(GOPMHPOBATH MOJIH30BATENICH O BUAAX MPEAOCTABISEMBIX IIKOIBHONH OHOIMOTEKON YCIyT;

- 00ecrneynTh HaYYHYIO OpraHu3aiuio (JOHI0B U KaTajioros;

- ¢dopmupoBath (GOHIBI B COOTBETCTBUH C YTBEPKIACHHBIMU (eaepaTbHbIMU TEPEUHIMU
yueOHbIX u3naHuii, TtpeboBanusmu @OI'OC, obOpazoBaTenbHBIMH IPOrpaMMaMM  IIKOJIBL,
UHTEpecaMu, MOTPEOHOCTAMH U 3alIPOCaMH BCEX

MIepEUMCICHHBIX BBILIE KaTErOpUi MOJIb30BaTeIIeH;

- COBEpIIEHCTBOBATh MHPOPMALIMOHHO-OuOIMorpadudeckoe u OudbinorevyHoe

00cCITy’)KUBaHKE T10J1b30BATEIIEH;

- obecrieunBaTh COXPaHHOCTh UCIIOIB30BAHUSI HOCUTENIEH HH(OPMAIIMU, UX

CHUCTEMATHU3alHIO, PA3MEIEHHE U XPAHEHHE,

- obecrieuynBaTh PEXUM pabOTHI IIKOJBHOW OHOJMOTEKH B COOTBETCTBHU C IMOTPEOHOCTIMHU
MoJIb30Baresiel U paboToit 00pa30BaTEILHOTO YUPEXKICHUS;

- OTYUTHIBATHCS B YCTAHOBJIIEHHOM MOPSIJIKE Tepel PyKOBOJICTBOM IIKOJIbI HE pexe 1 pa3a B rox;
- TTOBBIIIATH KBATH(UKAIHIO.

7. IlpaBa 1 00513aHHOCTH 110JIb30BaTe1eil OH0IHOTeKH

7.1. [lonb3oBarenu OUOIMOTEKH UMEIOT IIPABO:

- mojiy4yarh MOJIHYKO HH(opMmanuio o coctaBe OubmuoreyHoro ¢oHaa, HHGOPMALMOHHBIX
pecypcax M NpeaocTaBiseMbIX OUOIMOTEKON yCmyrax;

- I0JIb30BAThHCS CIPABOYHO-OUOIHOrpahuuecKuM anmnapaToM OHOIHOTEKH;

- OJTy4aTh KOHCYJIbTAIIMOHHYIO TIOMOILb B TOUCKE U BHIOOpPE HCTOUHUKOB HH(OPMAIIUK;



- IOJIy4aTh BO BPEMEHHOE MO0JIb30BaHUE HAa A0OHEMEHTE

reyaTHble U3JIaHUS U IpYTUe HCTOUHHKH HH(opMaIuu; .

- IPO/ITIEBATh CPOK MOJIb30BAHUs JOKYMEHTAMH;

- MoJTy4yath Temaruueckue, paxkrorpaduueckue, yTouHsIomMe U OubIrorpaguyeckue CrpaBKu

Ha OCHOBe (oHa OUOIHOTEKH;

- y4aCTBOBaTh B MEPONPHUATHSIX, IPOBOIUMBIX OMOINOTEKOI; .

7.2. Tlonp3oBaTesu MKOJIBHON OHOIHOTEKH 00s3aHBbI:

- coburoaTh MpaBuiia MoJIb30BaHHsl MIKOJIBHOH OMOIHOTEKOI;

- OepeXxHO OTHOCUTHCS K TPOU3BEIEHMSM IeuaTd (He BBIPbIBATh, HE 3arudaTh CTpaHHIL, HE

JenaTh B KHUTAX IMOJUEPKUBAHMS, MIOMETKH), MHBIM JOKYMEHTaM Ha Pa3JIMYHBIX HOCHTEJSIX,

000py/10BaHUIO, HHBEHTApPIO;

- TOJUIEP)KUBATh TMOPSIOK PACCTAaHOBKH JOKYMEHTOB B OTKPBITOM JOCTyne OuOIHOTEKH,

PacIoIOXKEeHUs KapTOUeK B KaTajorax U KapToTekax;

- MI0JIb30BATHCS LIEHHBIMHU U CIIPABOYHBIMHU JIOKYMEHTAMHU TOJIBKO B IOMEIIEHHH ONOIMOTEKH;

- yOemUThCSl TpPH TMOJYYCHUH JIOKYMEHTOB B OTCYTCTBMU 1e(deKTOB, a HpH OOHApyKEHUU

npouHdopmupoBath 006 3ToM paboTHHKAa OGuOIMOTEKH. OTBETCTBEHHOCTH 3a OOHApY)KEHHBIE

JIe(eKThl B CIaBa€MBIX JIOKYMEHTAX HECET MOCIEeIHHUM M0JIb30BaTElIb;

- BO3BpalIaTh JOKYMEHTHI B IIKOJIBHYIO OHOIMOTEKY B YCTAHOBJICHHbIE CPOKHU;

- 3aMEHATHh JOKYMCHTHI IIKOJIbHOH OMOMMOTEKM B CiIydae HX yTparbl WM MOpPYH HM

PaBHOLIEHHBIMH;

- TIOJIHOCTBIO PACCUUTATHCS C IIKOIBHOM OMONMOTEKOH MO HCTEUYEeHMU Cpoka OOydueHUs WM

paboThl B 1IKOJIE.

7.3. Ilops0k Mo Ib30BaHMS IKOJILHOW OHOIHOTEKOM:

- 3amKch B LIKOJBbHYIO OHOIMOTEKY OOYYaromMXcsl NMPOM3BOIAMTCS IO CIHUCOYHOMY COCTaBy

KJ1acca, MeAarorn4eckix U MHbIX paOOTHUKOB IIKOJIbI - B MHAWBHU/lyalbHOM NOPs/IKE, POIUTENCH

(MHBIX 3aKOHHBIX TIPEJICTABUTENIEH) 00yYaIOmUXCsl — 10 NaclopTy;

- IePePerucTpaLUs MOJIb30BaTe e NIKOJIbHOH OMOIMOTEKH IPOU3BOJUTCS €KETOIHO;

- JOKYMEHTOM, TOATBEPXKIAIOLIMM IIPaBO I10JIb30BaHUsI OMOIMOTEKOH, SBISAETCS YATATEIIbCKUM

bopmyisp;

- yuTaTeIbCKUH (opMyJsip (QUKCHPYET JaTy BBLAAYM IOJH30BATENIO JOKYMEHTOB M3 (oHza

OMOIMOTEKH U UX BO3BpAILEHUS B OUOINOTEKY.

7.4. Tlopsnok monp3oBaHus aDOHEMEHTOM:

- T0JIb30BATENIM UMEIOT TIPABO MOJYUYUTh HA JIOM HE OoJiee IBYyX JOKYMEHTOB OJJHOBPEMEHHO;

- MAKCUMAaJIbHBIE CPOKHU MOJIb30BAHUS JOKYMEHTAMHU:

- yueOHUKH - yueOHBIH roj;

- Hay4YHO-TIONYJIsSIpHAsl, T03HABaTe/IbHAs, Xy10)KECTBEHHAs iuTeparypa - 14 nHeii;

- IEPHOAMYECKUE U3IaHUsl, U3/IaHUsl TIOBBIIIEHHOTO cripoca - 7 JHeil;

- T0JIb30BATENIM MOTYT IPOJUIMTH CPOK IMOJIb30BAHUS JOKYMEHTAMHM, €CJIM Ha HUX OTCYTCTBYET

CIIPOC CO CTOPOHBI IPYTUX I0JIb30BATEIIEH.

- IOKYMEHTBI, IpeJHa3HaueHHbIE JIJIsi padOThI B YNTATBHOM 3alle, Ha JIOM HE BBIIAIOTCS;

- SHLUKJIONEMH, CIIPABOYHUKH, PE/IKHE, ICHHBIE ¥ UMEIOILUECS B €IMHCTBEHHOM

SK3EMILITAPE JOKYMEHTHI BBIIAIOTCS TOJIBKO VIS paGoThl B YHTATHHOM 3alle.

7.6. ITopsiiok paGoThI ¢ KOMIIBIOTEPOM, PACIIONOKEHHBIM B OHOIHOTEKE:

- paboTa ¢ KOMIBIOTEPOM YYAaCTHHKOB 00pa30BaTEIbHOIO MPOLEcca MPOU3BOAUTCS TOJIBKO C

MPUMEHEHHEM KOHTEHT-(QUIBTPAIIMU U B IPUCYTCTBUU COTPYIHUKA OUOTHOTEKH;

- pa3pemaeTcs paboTa 3a OJHUM IEPCOHAIBHBIM KOMIIBIOTEPOM He oJiee ABYX

4EeJI0BEK OJTHOBPEMEHHO;

- paboTa ¢ KOMIIBIOTEPOM IPOU3BOUTCS COTTIACHO YTBEP)KICHHBIM CAHUTAPHO-THTHEHUYECKUM

TpeOOBaHHSIM;

- 3anpernaercst oOparieHue K pecypcaM MHTepHeT, coaepkaliM KCTPEMUCTCKHH XapakTep.
Hacrosiiiee mosio)xeHue BCTYNaeT B CUITY CO JHSI €r0 YTBEP)KIACHHUS U JAEHCTBYET 10 BHECEHMUSI

W3MEHEHUH U JI0IIOJIHEHHU.



